   
  

 

140 West 102nd Street   New York, NY 10025

Tel. (212) 678-7300      Fax (212) 678-7380

Jean McTavish, Principal
Mark S. Chenault, Assistant Principal –-Denise Riberio, Assistant Principal – Lilit Suffet Assistant Principal
Date: Cycle 1 Fall 2010
Dear Advisor of______________ _______________________:

The purpose of this communication is to inform you that I am presently experiencing some problems with your advisee.  I would greatly appreciate your cooperation in working with me in trying to take corrective measures to eliminate these problems.

The attitudes and habits listed below are important elements that are definitely essential in order to maintain stability within the classroom.  Furthermore, they must be corrected in order for your advisee to develop his/her maximum potential in preparing for their Global History Regents.

Please observe the items below which represent the areas in which we’re experiencing difficulties:

AREAS OF CONCERN

_____ Excessive talking


_____ Disturbs others

_____ Lack of effort



_____ Inattentive

_____ Disrespectful to others

_____ Bad attitude

_____ Excessive tardies


_____ Excessive absences

_____ Not prepared for class

_____ Does not complete work on time

_____ Incomplete assignments

_____ Missing assignments

_____ Poor test scores


_____ Request parent conference

_____ Is failing at this time


_____ D grade at this time

Sincerely,

Teacher(s): ____________________
Mark Chenault

Cc: Jean McTavish

